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Ojﬁce Memomm’zmz UNITED STATES GOVERNMENT

To ¢ Chief, Plans & Poliéy staff/TR DATE: 5 October 1055
FROM : Chief, Administrative Brench/TR
suBJEcT: Heekly Activity Report :* L0 STAT
JORKOD. o ' MO CHANGE
W CLa S RET, JUSTS2.
I. SIGNIFICANT ITEMS - rfcﬁgﬁz ‘3‘»‘ YRR DOU,_ A S
B _ORG CLASS S

S —— REV CLASS.C REV COORD. . RUTH: Hi 704
A, CONSOLIDATED CHARITIES FUND, The Office of Training has over-gubscribed
its quota for the Consolidated Charities FPund drive. The amount subscribed to

25X1 date is [ against a quota of [___] 25X 1

: B. WAGE BOARD PROCTEDURES FOR| | In view of recent events at
25X1° [ [which effect the employment of cerfain |Wage Board employees,
it is necessary to re-examine policies and procedures under which [ ]is 25X1

to administer these personnel. |

25X1 C. LIBRARTAN -| | Personnel Section has interviewed four OCD
Librarians as a possible replacement for the existing vacancy at| 25X
A1l four declined the position because of | 25X
25X1 [ | FEfforts are continmulng to fill the vacancy.

D. INSTALLATION OF FLUORESCENT LIGHIS TN AUDITORIUM IN R&S BUILDING. The
installation of Ffluorescent lights in the Auditorium, R&S Building, was completed
on 29 September 1055 and the audlborium made availlable for use of the BOC be-
zinning 3 October 1955. A slight error was made by GSA architects in locating
two of the rows of lights. The two rows in question were extended too far

- forward and consequently create obstructions in the path of the imaze projected
on the screen. This will be corrected later.

®. PARKING, A re~assignment of parking spaces was conpleted on L Qctober
1955.

F. OTR BUDGEL, Bureau of the Budget hearings on the Fiscal Year 1957
Azency Estimates are scheduled to start 13 October 1955. The extent of OIR
varticipation in these hearings hes not been determined.
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G. LEAVE BALANCES, All vouchered employees wlll receive & report of
unused sick, annual, and compengatory leave balances sbout T October 1055,

1. PUBLICATTION DATE CHANGED FOR LONG TERM SCHEDULE OF COURSES. The date
for the publication of the Tong Term Seheduis of courses has been changed from
1 October to 1 November with the expectation that the additional time will
permit the Chief, Operation School to include starting dates for courses now
under revision,

I. ;l Weekly report of the utilization of | |facilities for 25X1
the period 28 September through 4 October 1955 is attached.
25X1
Attachment
Report
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